Month XX, 20XX

(Name), Chief Construction Engineer




              Project Suspension

Department of Transportation






1263 South Stewart Street

Carson City, NV 89712

Dear Miss/Mr (Name):

This is to request SUSPENSION of work on Contract No. XXXX, Project No. XX-XXX-XX-(X) on (ROUTE) XXX from (LOCATION) ……… to (LOCATION) as of (DATE).  Work will be suspended until (DATE).  
REASON FOR SUSPENDING WORK:
Work on subject contract is being suspended pending (REASON).

Sincerely,

(Name), Resident Engineer

SUSPENSION CONFIRMED:
Assistant District Engineer



Date

Assistant Construction Engineer



Date

cc:  Contractor

       District Engineer

       Construction Office (Admin Section)
       Contract Compliance

