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This is an outline of the District 3 Permit Office Process. Please refer directly to the 2021 Terms

and Conditions Relating to Right of Way Occupancy Permits booklet for more comprehensive 
details. 

Pre-Application Process 
(These items need to be completed prior to permit package submittal.) 

For New Approaches or Upgrading Existing Approaches 
• Contact District 3 Traffic Engineer at KYousuf@dot.nv.gov or (775) 385-6457

• They will determine if a Traffic Impact Study is warranted and determine if the approach meets
Access Management Guidelines.

• Their email response is required for permit submittal.

Underlying Fee Ownership (UFO) 
• Contact Headquarters Right-of-Way at

UnderlyingFee@dot.nv.gov

• Provide the location details of the proposed permit activity.

• Their email response is required for permit submittal.
Milepost Index (MPI) and Stationing 

• Contact PublicRecordsReq@dot.nv.gov or call (775) 888-7437.

• Provide the state route and county of the proposed work to obtain the current MPI for proper
stationing.

• This information is required to be on your plan sheets for permit submittal.

Desk Audit Process 
• Application – signed and dated by the permittee of the facility and contact information (name,

address, phone, and email)

• Letter of Authorization (LOA), signed by permittee authorizing people/companies to
act on their behalf.

• Drainage Form (Appendix B)
o A waiver request letter must be submitted if the form is not stamped and signed by an

engineer.

• Complete set of plans containing a minimum of the following 
o Vicinity map

o Right-of-Way limits

o Stationing and Offsets (derived from the MPI)

o Color-coded

• Red = New Facilities

• Green = Removed, Abandoned, or adjusted

• Blue = Existing facilities
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• Deviation Requests
o Any items that do not meet NDOT Standard Plans or Specifications will require a

design deviation request. The request shall contain the following.

▪ Indicate what design feature is being deviated from.

▪ Provide proposed alternatives to mitigate the NDOT design.

▪ Provide an explanation of why the deviation is needed.

▪ Additional engineering plans and calculations may be needed.

• Traffic Control Plans

• Stormwater
o Runoff Control Plan (RCP) or SWPPP

o You can find a SWPPP Template at
htps://www.dot.nv.gov/home/showpublisheddocument/16437/636891264396530000

• Bond

o Bond shall be 110% of the engineers estimate.

Completion of Desk Audit 

• Upon completion of the desk audit, a permit number will be assigned, and all applicable fees
will need to be mailed to 1951 Idaho Street Elko, NV 89801

• Application Fee (refer to Terms and Conditions Relating to Right of Way Occupancy Permits
booklet, pages 5 thru 8)

For all other inquires submit all public record requests to PublicRecordsReq@dot.nv.gov; or call (775) 888-7437. 

When you are ready to submit your complete permit package please email all forms to 
ElkopermitsDL@dot.nv.gov. 

If you have additional questions or comments related to new permits, existing permits, policy and procedures, 
please email us. 

mailto:d2permits@dot.nv.gov
https://www.dot.nv.gov/home/showpublisheddocument/16437/636891264396530000
mailto:PublicRecordsReq@dot.nv.gov
mailto:d2permits@dot.nv.gov



