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NO. NAME DESCRIPTION SECTION

1 Attachments    
Rev. 8-16-2022 Proper location and naming convention of attachments SAMPLE RECORD

2
Sample Record for Dense Grade 

Plantmix - FHQ Split           
Rev. 8-23-2022

Sample Record(s), Sample Label and Sample Lid for Dense Grade Plantmix when 
splitting the sample with the Materials Division (FHQ Split) SAMPLE RECORD

3 Material Sets    
Rev. 9-6-2022

Every Bid Item that requires Certification or Testing has a Material Set tied to it, 
this describes the Material Set purpose and how to have them modified to be 
contract specific. 

GENERAL

4 Tracking Material Certifications    
Rev. 9-14-2022

Two ways to monitor Certification Material Quantity. 1. AWP Materials --> 
Contract Materials and Acceptance Actions Summary. 2. Certification Tracking - 
BI Report.

CERTS

5

Update Rev. 09-15-2023:      
Adopt an approved mix design 

from another contract          
Rev. 3-15-2023

Adopt an approved mix design from another contract and how to complete the 
required mix design testing that populates on the STSR. STSR RECONCILIATION

6

Update Rev. 3-23-2023:       
Reconcile the STSR when a Bid 
Item has more than one Material 

Set         
Rev. 3-23-2023

Meeting testing frequencies on the STSR when a Bid Item has multiple material 
sets (mix designs for plantmix or concrete) tied to it. STSR RECONCILIATION

7

New Material Code for Plantmix 
Virgin Aggregate Testing, Coarse 

and Fine Aggregate          
Rev. 3-31-2023

After 3/27/23, Plantmix Virgin Aggregate Testing now has a material code for 
Coarse Aggregate and Fine Aggregate. This shows how to link these two Sample 
Records together. For Contracts prior to 3/27/23, there is one Material Code for the 
Coarse Aggregate and Fine Aggregate. 

SAMPLE RECORD

8
Use of a Qualified Product List 

(QPL)         
Rev. 9-21-2023

Use of a Qualified Product List (QPL) item in lieu of what is specified in the 
contract documents. How to create a Sample Record and Cert Sample Record to 
cover the QPL item.

SAMPLE RECORD and 
CERT SAMPLE RECORD

9 Conversion Factors   
Rev. 6-5-2024 Explanation on how Conversion Factors are created and used in AWP-Materials GENERAL

10 Adjust Material Sets   
Rev. 6-20-2024

Material Sets that need to be changed to Contract Specific Material Sets and 
Material Codes or material codes that need to be deleted GENERAL

11 Cert Requirements    
Rev. 6-25-2024

CERT requirement for an item, when a contractor is unable to obtain a Certificate 
of Compliance from the manufacturer CERT SAMPLE RECORD

12 Change Order   
Rev. 7-2-2024 Change Order - adds, deletes, or modifies a bid item SAMPLE RECORD

13 Power BI Filters    
Rev. 7-9-2024 Explanation on how to use Filters can be used GENERAL

14 Editing/changing Agency Views    
Rev. 7-16-2024 Documenting changes when editing or changing an Agency View SAMPLE RECORD

15 Sieve Specifications     
Rev. 7-23-2024 Plantmix Aggregate Sieve Specifications in AWP. SAMPLE RECORD

16 Documents External to AWP   
Rev. 8-27-2024 Satisfying testing requirements when no Agency View is available STSR RECONCILIATION

17
Preparation for the STSR 

Reconciliation          
Rev. 11-5-2024

Required tasks before submitting STSR to Construction Division - IA Staff for 
closeout review STSR RECONCILIATION

18 DRAFT: Material Sets and Cert 
Requirements

When a material set has multiple material codes and requires multiple 
certifications CERT SAMPLE RECORD

19 DRAFT: Reviewing FHQ Sample 
Record(s)

Reviewing FHQ Sample Record(S) through Level 2 SAMPLE RECORD

20 DRAFT: Error Messages for STSR 
and Sample Label

Error message when generating STSR or Printing Sample Labels SAMPLE RECORD

Rev. 01/01/2025
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