1263 South Stewart Street
Carson City, Nevada 89712
Phone: (775) 888-7440

D OT Fax: (775) 888-7201
MEMORANDUM

To: Principal Investigators, Co-Principal Investigators, Service Providers, and
Researchers Actively working on Research Projects for Nevada DOT

From: Nevada DOT Research Section

Subject: Accessibility Requirements for Final Research Reports

Per Section 508 of the Rehabilitation Act, documents available to the public must be ADA
accessible to be published on certain federally-required repositories. As such, the Nevada
Department of Transportation (Nevada DOT) is adding accessibility requirements to all final
research reports.

As of the date of this memo, minimum document accessibility requirements are as follows:

o All pictures, graphs, and figures must have alternate text (“alt text”) that contains either
the caption or a description of the picture, graph, and/or figure.

o Note: On occasion word processors and PDF creators generate generic alt text
that looks like a folder location/link. DO NOT leave this as the alt text as it does not
properly describe the picture, graph, and/or figure.

o Chart and graph data, including pie charts, must not rely on colored segments only to
identify the data breakdown.

e Colors used on charts and graphs must allow for ample differences in hues when viewed
in black and white.

e Tables must be simple with clearly defined header rows/cells and data rows/cells.

o Bookmarks should be in place, at a minimum, to the sections identified in the Table of
Contents.

e Reading order of page elements within PDFs (e.g. paragraph headers, paragraphs,
figures, figure captions, etc.) must be logical and follow English-language standards (i.e.
left to right, top to bottom reading).

Both Word and Adobe Acrobat offer Accessibility Checker wizards to assist with this process.

The above list is not intended to be comprehensive, rather to serve as a minimum guideline to
the most common ways to make a document more widely accessible.

For additional information, and assistance with document testing methods, visit U.S. General
Services Administration’s dedicated website: www.section508.gov/test; National Transportation
Library’s Accessibility LibGuide: http://transportation.libguides.com/accessibility; and/or State of
Nevada ADA Website: https://ada.nv.gov/.

Contact the Nevada DOT Research at (775) 888-7223 with any questions or concerns.
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