NEVADA DEPARTMENT OF TRANSPORTATION

District 1 Permits Division
4615 W. Sunset Rd. Las Vegas, NV 89118
(702) 385-6500/D1epsubmittals@dot.nv.gov

Outline of the District 1 Permit Office Process. Please refer directly to the 2021 Terms and Conditions
Relating to Right-of-Way Occupancy Permits booklet for more comprehensive details and
Preliminary lists.

GENERAL APPLICATION SUBMITTAL PROCESS SUMMARY:

When you are ready to submit a new permit application, send your PDF files (application submittal
packet) via email to dlepsubmittals@dot.nv.gov. If your files are too large, request a SharePoint
folder. This folder is for one project only. If any other submittals are included in the folder, they will be
deleted. After your documents have been uploaded, send an email letting us know that the
documents have been uploaded to your folder, we will respond stating your submittal has been
received. Do not send new application submittals directly to the permit staff or your email will be
deleted. You will then be contacted from one of the staff members with a desk check email or receive
an application number. Once the fee is paid (if applicable), the application will go into technical
review (this is the time you can send out for your client’s bond/Indemnification agreement, etc. if
applicable).

Our standard turnaround time is 45 business days.

If a technical reviewer requests additional information, we issue a “Reviewer’s Recommendation”
letter, and the clock is stopped until we receive correspondence from the permittee or authorized
agent. [t will go back into review and the clock will continue (it does not restart at day 1). If your project
is on an Interstate the application must go through FHWA for review and approval of your work since
the Interstates are federally funded, the review time should be within the 45 business days, but there
have been times where it has taken longer.

Once, your permit has been approved and released, your client has one year to complete the work.

STANDARD PROCESS TO CLOSE OUT A PERMIT IS LISTED BELOW:

e For developer (owner) permits, the permittee or authorized agent must request for the
permit to be closed out.

e For all utility permits (such as: Southwest Gas, LVVWD, NVE, City of North Las Vegas, City
of Las Vegas, City of Henderson, Clark County [including CCWRD], only the permittee can
request the closeout of the permit (not the authorized agent).

Send an email to d1epsubmittals@dot.nv.gov requesting for the job to be closed out. We will send
one of the inspectors to close out the job. They will issue a completion notice (via email) after the
inspection is complete. At that time, you will request to have the bond released from our office (if
applicable). One of the staff members will contact you when the bond is ready for pick up.
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APPLICATION PACKET:

An application submittal packet should include at least the following PDF documents to be consider
for review:

Letter of Authorization (if applicable)

Signed Permit Application (see below for requirements)

Plan (see below for minimum requirements)

UFO Docs (see below guidance in how to obtain UFO clearance)

NDOT Contract Plans or As-builts and Mile Post Index Report (obtain centerline, NDOT
Stations, known point and Mile Post from these documents) — see below guidance in how to
obtain documents.

Additional items to include in your packet submittal are listed below

Property Ownership Documents or Deed of Property (if applicable)

Secretary of State website Corporate Documents (if applicable)
Geotechnical Report (if applicable)

Drainage Information Form (Appendix “B” in the Terms and Conditions Booklet)
Runoff Control Plan (RCP) or SWPPP (if applicable)

Bond Estimate - if applicable

Traffic Study Approval Letter by NDOT or Local Agency- if applicable
Technical Drainage Study/Waiver Letter - if applicable

Use NDOT Name Convention list for all your documents, review list at the end of this document




MINIMUM REQUIREMENTS AND GUIDANCE FOR YOUR SUBMITTAL
PACKAGE:

Letter of Authorization:

Letter on letterhead, addressed to NDOT District 1 Permits Section, should include what the
person or Engineering Firm are authorized to do and for how long, with full contact
information (email, phone number and address) of the owner of the facility (permittee) and
the person or Firm, signed and dated by the permittee.

Signed Permit Application:

Name of local highway and your closest cross street of your location of work.

Beginning and Ending Stationing of work, using NDOT alignment/line designation and
stationing (include offsets in feet).

Location of Work and list your known point (including alignment/line designation).
Complete description of scope of work to match plan.

Discuss your method of installation of new or upgraded items within NDOT ROW.

List the beginning and ending stationing of asphalt trenching (if applicable).

List how many sidewalk panels you plan to remove and replace (if applicable).

Stationing for dirt trenching (if applicable).

Name of the permittee (Business, LLC, etc.), address, phone number, date of application
submittal, signature of the permittee and printed name next to the signature, and email of the
permittee.

Show proposed work within NDOT ROW (Beginning/Ending Stations with NDOT engineering
stationing and offsets in feet — Starting from the lowest and ending at the highest NDOT
Stations)

Show the NDOT alignment/line designation including centerline and right-of-way lines in
relation to proposed work.

Show NDOT ROW boundary limits and major street names and cross streets.

Stations every 100 ft.

Directional Orientation (north arrows, tangent bearing, etc.) drawn to engineering or
architectural scale.

Vicinity Map (location sketch) with section, township and range for proposed work.

Use proper color coding within NDOT ROW (red for new facilities, green for removed,
abandoned and/or adjusted facilities and blue for existing facilities).

Highway right-of-way widths, boundaries, relevant property lines, adjacent and opposite
property approaches and significant topographic features.

Include construction details on the plans (outlined in red or just highlight the title in red).
Any construction notes within NDOT ROW can just have the callout number color coded. No
need to color the text.

Show the distance in feet of your known point (Point of Intersection) to the start or end of your
project.

Profile or cross section drawings indicating the proposed overhead utility or underground
utility or drainage installations in relation to the highway (if applicable).



Existing Striping (for excavation in NDOT ROW).

Conformance to requirements of Traffic Study or Technical Drainage Study Approval.

All plan sheets submitted for right of Way Occupancy Permit Applications must be stamped
by a Registered Professional Engineer licensed in the State of Nevada.

Your NDOT details in your plans should be referenced from our most recent Standard Plans Edition.

Please

use the following link: https://www.dot.nv.gov/doing-business/contractors-

construction/contract-services/standard-specifications-and-plans

Underlying Fee Ownership (UFO):

Contact Headquarters Right of Way at UnderlyingFee@dot.nv.gov
Provide a short description of the scope of the proposed work in NDOT’s ROW and location
(township, range, section and mile post), attach Set of Plans color coded with legend.

Their email response and any attachments provided are required for the preliminary review
application packet.

NDOT Contract Plan or NDOT As-builts:

Contact NDOT Public Records and Records Management | Nevada Department of
Transportation or call (775) 888-7437

Provide the location details of the proposed permit activity and request the most recent
NDOQOT Contract Plans or As-builts (for NDOT Stationing and known points), R/W Plans (for
NDOT R/W limits) and Mile Post Index Report (for mile post of project location)

Their email response and attachments provided are required for the preliminary review
application packet.
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GUIDANCE FOR ADDITIONAL ITEMS:

For New Approaches or Upgrading Existing Approaches:

e Contact District 1 Traffic Department at D1trafficreview@dot.nv.gov or (702) 385-6508.

e They will determine if a Traffic Impact Study is warranted and determine if the approach
meets Access Management Guidelines.

e Their email response or Approval Letter is required for the preliminary review application
packet.

Deviation Requests:

e Any items that do not meet NDOT Standards Plans or Specifications will require a design
deviation request. The request shall contain the following:
o Indicate what design feature is being deviated from.
o Provide proposed alternatives to mitigate the NDOT design.
o Provide and explanation of why the deviation is needed.
o Additional Engineering Plans and calculations may be needed.

Highway Restriction Report (HRR):

e Submit a HRR seven (7) days prior to any lane closures or lane restrictions to
D1epsubmittals@dot.nv.gov .
e HRR Form will be email when permitis approved and is issued.

Baseline Schedule:

e Submit Baseline Schedule seven (7) days prior the start of work.

e The PERMITTEE shall provide a baseline schedule with a graphic diagram showing the
elements of the permit in detail and an entire project summary. Show the order of the
activities and the sequence in which the work is to be accomplished. Include the description,
estimated duration in working days, and all activity relationship lines for each activity in the
graphic diagram.

e Emailto dlepsubmittals@dot.nv.gov.

Stormwater:

e Runoff Control Plan (RCP) or SWPPP must be submitted with your application packet.

e Submit RCP or SWPPP to D1StormwaterReview@dot.nv.gov for approval prior to starting
work.

e You can find SWPPP checklist and Stormwater inspection form in the back of our Terms and
Conditions Relating to Right-of-Way Occupancy Permits booklet.
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Technical Drainage Study (Prior submission of permit submittal packet):

e Asigned (stamped) Drainage Information Form.

e Preliminary or conceptual plans.

e Draft or final drainage study.

e |Local Agency Approval Letter.

e Request a Sharefolder to D1epsubmittals@dot.nv.gov

e Hydraulics Letter response and Documents submitted are required for the preliminary review
application packet.

Bond Estimate:

e Bond shallbe 110% of the Engineers estimate for NDOT items.
e Bond Estimate must be stamped and signed by a License Engineer in the State of Nevada.
e Bond estimate forms from local agencies are acceptable.

Traffic Control Plans:

e Standard procedure is that TCP is submitted after a permit is issued but before construction
begins to District | Traffic Review d1trafficreview@dot.nv.gov (if applicable).

COMPLETION OF PRELIMINARY REVIEW

e Upon completion of the preliminary review, a permit number will be assigned, and all
applicable fees will be collected through an electronic payment link or a punch list for
corrections will be sent to permittee/authorized agent.

e Application Fee (refer To Terms and Conditions Relating to Right of Way Occupancy Permits
booklet, pages 5 thru 8).

ITEMS THAT MAY HOLD UP THE RELEASE OF YOUR PERMIT

e Bond.

e Documents Pending from Environmental Section Review (Section 106 and Section 404
documentation).

¢ |ndemnification Agreement (based on your UFO documentation).

e SWPPP.

e Balance Due (for Telecommunication applications).

If you have additional questions or comments related to new permits, existing permits, time
extensions and baseline schedules, policy and procedures, block wall agreements, potholing
applications, landscape applications, signs applications etc. please email us at
D1epsubmittals@dot.nv.gov.
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For all other inquiries, submit all Public Records Requests to PublicRecordsReg@dot.nv.gov

NAME CONVENTION FOR PERMIT DOCUMENTS

The District 1 Permit Office strongly encourages permittees to use the following standardized file
naming conventions when submitting permit documents:

Acceptance Docs
Affidavit of Ownership
Agreement
Amendment

Assessor Property Data
BLM Permit

BLM ROW Grant

Block Wall Agreement
Bond

Bond Estimate

Bond Release

Conduit Lease License
Corporate Website Docs
Drainage Information Form
Drainage Study
Drainage Study Waiver
Environmental Study
FEMA Flood Map
Geotech Study
Hydraulic Analysis
Hydraulic Calculations
Letter of Authorization
Letter of Due Diligence
Matrix

Mile Post Index

NDOT Contract Plans
NEPA Approval

Noise Study

Notice

Notice of Termination

Noxious Weeds

Ownership Transfer Documents
Permit - Non NDOT

Plan - Rev 1

Plan - Right of Way

Plans

Pole Attachment License

Pole Profile

Pre-Permit Plans

Property Ownership Docs
Railroad Authorization

RCP Plan

Response to Comments

Signhed Permit Application

Site Agreement

Structural Calculations

SWPPP - Storm Water Pollution
Prevention Plan

Technical Drainage Study - Agency
Technical Drainage Study - NDOT
Technical Specification

Time Extension

Traffic Study

Traffic Study - Agency

Traffic Study - NDOT

Traffic Study Waiver

UFO Docs

Vicinity Map
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