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NDOT Vehicle Procurement Guide 
 
Purpose 
This guide provides the minimum procurement requirements for subrecipients purchasing 
vehicles with Federal Transit Administration (FTA) funds administered by the Nevada 
Department of Transportation (NDOT). All vehicle procurements require NDOT review and 
written approval prior to purchase. 
 
Procurement Methods 
Subrecipients may purchase vehicles using one of the following methods: 
 
Option 1 – State of Nevada or NDOT Contract (Preferred) 
Use an approved State of Nevada or NDOT vehicle contract. 
 
Requirements 

 One vendor quote 
 Vehicle specifications 
 Required federal certifications 
 NDOT approval prior to purchase 

 
Option 2 – Competitive Procurement 
Conduct your own procurement in accordance with federal and state procurement 
requirements. 
 
Requirements 

 Minimum of two responsive bids or proposals 
 Cost/price analysis 
 Required federal clauses and certifications 
 NDOT approval prior to award 

 
Required Procurement Documents 
Submit the following documents to NDOT for review: 

 Procurement Approval Request 
 Vehicle specifications 
 Vendor quote(s) or bid tabulation 
 Cost/Price Analysis 
 Independent Cost Estimate (if applicable) 
 Buy America/BABA Certification 
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 Altoona Bus Testing Certification and Test Report (when applicable) 
 FMVSS Certification 
 Purchaser's Requirements Certification 
 DBE/TVM Certification (if applicable) 
 Any required sole source justification 
 Draft purchase agreement or purchase order 

 
Federal Procurement Thresholds 
Subrecipients shall conduct procurements using the procurement methods and 
thresholds established by applicable federal requirements. Where federal procurement 
requirements diƯer from state or local requirements, the more restrictive requirement shall 
apply. 

 Micro-Purchase: Up to $15,000. Competitive quotations are not required when the 
price is fair and reasonable.  

 Small Purchase: Greater than the micro-purchase threshold up to the applicable 
Simplified Acquisition Threshold. Price or rate quotations must be obtained from an 
adequate number of qualified sources.  

 Formal Procurement: Procurements exceeding the Simplified Acquisition Threshold 
require a formal competitive procurement unless another federally authorized 
procurement method applies.  

 
NDOT review and written approval are required prior to award for all federally funded 
vehicle procurements. 
 
NDOT Review 
NDOT will verify: 

 Appropriate procurement method 
 Required competition 
 Price reasonableness 
 Required federal certifications 
 Agreement Funding availability 
 Compliance with FTA requirements 

Written approval from NDOT is required before the vehicle is ordered. 
 
After Vehicle Delivery 
Prior to reimbursement, submit: 

 Final invoice 
 Proof of payment 
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 Manufacturer's Certificate of Origin (FMVSS) 
 Dealer Report of Sale 
 Title documentation listing NDOT as lienholder 
 Post-Delivery certifications 
 Vehicle photographs 
 Warranty documentation 

NDOT will review the documentation before reimbursement is processed. 
 


