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Procurement System 

To utilize the NDOT procurement system as a Service Provider:

Register your company 

 This will allow your company to submit Proposals on open service procurements (like RFPs).

Create additional Users

 By selecting the “Proposer” role, you can add users from your company who will then be able 
to create a User account and password, once verified by the Department, via email.

Subscribe to Vendor Bulletins

 You will receive all bulletins regarding advertised service procurements.

*Note* Vendor Company registration must be completed before you can establish users. Adding users 
before updating company information may result in errors or incorrect user registration.



Vendor Registration
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Vendor Opportunities Tab

Interested vendors can register to access and participate in Vendor Opportunities.  This would include 
RFPs, RFQs, and RFIs.  Vendors interested in proposing on service procurements can register under 
“Vendor Opportunities” at www.dot.nv.gov 

https://www.dot.nv.gov/doing-business/vendor-opportunities
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Vendor Registration Tab

Click on “Vendor Registration Page”
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Vendor Registration Tab – Cont. 

Go to “Vendor Registration” and select “Agreement Services”. 
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Vendor Registration – Business Unit

Select the NDOT Business Unit you wish to work with from the checkboxes at the under “Vendor 
Details”:

*Note* Contract Services moved to Masterworks in 2023. You may have already registered your company with 
Contract Services. All vendors interested in working with Agreement Services must register with Agreement 
services, even if you have previously registered with Contract Services.
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Vendor Registration – Legal Name

Complete Registration Information. Asterisks indicate required fields.

• Vendor Legal Name: Type company name.  If similar name exists, it will populate from the dropdown 
and ask if you wish to continue to update that company.  If you click yes, it will send an email to the 
email address on file associated with that company.  Include if “Doing Business As” (DBA).
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Vendor Registration - Address

Addresses – to add an address, click on the “+ Add new record” and the section will expand.  Be sure to 
complete all fields and then click “Save”.
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Vendor Registration – General Email 

The Company General Email will be the main email used for verification of the business.

A Nevada Business License and Nevada Controller’s ID are not required at the time of Proposal submission.
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Vendor Registration – Certificate of Eligibility

A Certificate of Eligibility is issued by the Nevada State Contractor’s Board to local licensed contractors.  It 
is not required for service procurements.

Click on “Next” to continue.
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Vendor Registration – NAICS

Add all NAICS codes that pertain to your company.  
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Vendor Registration – NAICS continued

Search for the correct NAICS Code.   Click “Select”

Once all codes have been added, click on “Next” to continue.
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Vendor Registration – Contacts

Add employees from your company whom you want to create user accounts.
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Vendor Registration – Contacts continued

When finished entering Contact, select “Save”.  After all Contacts have been entered, select “Submit”.
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Vendor Registration – Email Confirmation

An email will be sent to the company general email address, confirming the successful 
registration of the company.

An email will also be sent to each user, containing a link to the page where a Username and 
Password can be created.
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Vendor Registration and
User Setup

• To create a Username and password, 
select “New User”.

• Enter the required fields and then select 
“Agreement Services-Proposer”.

• Enter the Captcha Code and then select 
“Register”.

• New Users from your company can also 
be added through this page.



Vendor Bulletin 
Subscription
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Bulletin Subscription

Sign up to receive all advertisements for service-related procurements.  This includes RFPs, RFIs, and RFQs.  
You will also receive a bulletin when a change is made to a current procurement or when the Department 
issues a special bulletin to convey information. 
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Bulletin Subscription – Cont.

Enter your email address and select “Submit”.
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Bulletin Subscription – Email with Link

You will receive an email with a link.  Click on the link to confirm your subscription.



© Aurigo Software Technologies, Inc.  All rights reserved.

Bulletin Subscription – Confirmation

When you click on the link in the email, the following message will appear:
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Questions and Assistance – Agreement Services

Questions may be directed to (775) 888-7070 
or 

agreeservices@dot.nv.gov 
between the hours of 8:00a.m. and 5:00p.m. 

Monday through Friday
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